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Parents Guide to Parents Evening bookings in MCAS

When the booking period opens for Parents evening it will become available on the MCAS app and via
your MCAS account Web log in https://www.mychildatschool.com.

Click on the Parents Evening Panel
! EE 5G 14:13 o 75% -
My Child el
) Michael Aziz

b v

- Crownshield Woods (DS)

ol e
-l -k
Attendance Timetable
s o
Exam Detentions
| 3 =
Teachers Reports
= ‘o
Parents Evening On Report
° © & Parents Evening
Data Collection Form Parental Consent

My Child Store Announcement ts Messages

Click on the Evening details to open the booking menu.
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Appointments can be made either by Manual booking or the Quick Book option.




Manual booking of appointments

To book a slot manually, click on the Teacher you would like to book an appointment with and then
select Book next to the slot you would like to select.
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You can use the boxes above to book appointments individuall, or the 'Quick book' option below to let us automatically book your appoiniments.
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Making changes to appointments.
While the booking period is live you will be able to delete r ‘
appointments and make new appointments. t
You are able to cancel appointments. @

Cancel Booking
Be aware that when you cancel an appointment the same |ae you sure about cancel meeting with Mr S Lewin

appointment time may not be available when you attempt to

book again. .
Cancel Confirm

In the app click on the 3 dots next to a booking time and select L J
Cancel booking, then confirm the cancellation.

In the Web view click on the x next to a booking, confirm your cancellation.

Time: 16:00 Teacher. Miss M Jarman Subject: French Location: Main Hall E

Time: 16:10 Teacher: Mr S Lewin Subject: English Location: Main Hall




Quick booking of appointments

To use Quick Book, select the time you will be arriving for the Parent’s Evening from the drop down and then click Find
Bookings.

Parents' Evening - Quick Book

Enter the time that you will be arriving for the parents’ evening below. The system will then
automatically book your appointments.
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The system will then display the appointments it has selected for you. If any are unsuitable you can deselect them
using the tick boxes on the side, otherwise select Confirm & Book / Book Appointments.
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We have found the following appointments for you. You can uncheck any that you are not

happy with.
Miss S Davies
° s 17:00 Time Teacher Subject Location
Mathematics
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You will receive green confirmation that the appointments have been booked successfully.
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If you have any difficulties or questions when using your MCAS account please contact school via the
Reception or using the mcas@bramcote.college email address.




